OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
‘ RECORDS MANAGEMENT DIVISION

IN’STRUCTIONS See Publteatlon No. 76——RM—1 for instructions on completing thls form, Forward signed orlgmal to
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenue, Atlanta Georgia, 30334,
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RIS EUSEEY S EE I

Attentlon Scheduling Section,” . - _ ,(

~ FOR AGENCY USE

1. Agency Address FOR RECORDS MANAGEMENT USE

Application Date

Appiication Number

T8-203

Georgia Public Service Commission
Transportation Rates and Services Div.

Appli-eation_N;J;ber B

1001 International Bv. Suite 1107 N - -

Date Received Date Compieted

1 B Hapev:.l}e, Ga. 30320 G 9 1578 FEP 13 1978
:2: Person to Contact ) Wo:kingi Title Talephone Number o
| Don McGouirk Transportatlon Rates Spec1allst 761-1333
3. Action Requested T T R
8. X) Estabush Retention Schedule; re?:ord will continue to accumulate.
b. OO Dispose of present accumulation: no further accumulation anticipated. .
| ¢, 0O Amend Application No. Check One: [] Change; O Supercede; O Void

4, Dates of Series
Earliest Latest

1800's L To Date

f—— ——

5. Records Series Title (followed by title used in office; if different)
(Annual Reports)
Railrcad Carriers Annual Revenue and Expense Reports

See

6. Division and Office Function

What is the function of the Division and the Office in which this record series is cfeated?

attached sheet for descriptioh in detail.

7. Reoord Senes bescnptlon

Documents refating to:

included are:

Fileis arranged:

:Canalyzing and comparlng revenue and expense reports ‘submitted by

This file oontams the foilowmg documents (mc!ude form numbers and titles, if any):
Attach samples of the file. ‘ .-

railroad carriers to determine their financial character and also
to determine reasonable and just rates of freight and passenger
tariffs these carriers can‘charge.

"Interstate Commerce Commission Annual Report™ (report R-1 and R-2},
which detail specific information concerning the organization and
ownership of railroad carriers, their operating revenues, operation
and maintenance expenses, assets, liabilities, equipment owned and
leased, and other information concerning the carrier's operations,

alphabetically by name of railroad carrier,

8. Monthly Reference Rates
One to six months oid

twenty-five months and older

How often are records referred to which are:

: Seven 1o twelve months oid
2 -

; Thirteen to twenty-four months old

—s e -

?

3. Annual Rate of Accumula
Letter-size drawers . 2

tg.m of Renords

; Legal-size drawers ; Shelves

; Other (spécify)

AR_S0-71; Rav, 76

—o




-

_?_Es__ jslwo_J 10 Questlonnalre {Place an X" in the pro Jr column) i _
; . Is this the officjal g:opy of the serles? e g .
...__X,, __ 1. le not, where is lt’ L [T f.'.,-"' Lr el TFED .-i ot ,,":':;._f‘ ! ) H B4 ‘ S
X b. Does the series contam crnfldentlai mformatnon requmng secuntv handlmg? lf yes, |te law or regulation, : '
ol x| ls thusavutal record? e - L A ‘)
x| d _Does this series have historical or long term resarch value? _ See attachment i
e.. When one or two documents in the file make it necessary to keep the ent:re file for a Iong per:od could these
! % ] docyments be scheduled separatelv? e : o -]
| X | _f. Jsthe information contained in this. se_j_e.me;mhhshegl.lixes._anac,h_cgpn L 3 , L .
Is the information contamed in this series ever analyzed and/or recorded in a summarized report?
X | 1. _,Jhywi. attach cooy, Information used as statistical data to determine rate charges, -
h. Is there a duplication of this series in your office, or in another office or agency? ; :
.S _J‘f_xtﬁa.,wherez Interstate Commerce Commission malntalns a copy of report. o
X I Is this'saries (or a majar portion of it! regularly microfilmed? Y
x| . Does the record series result in a computer printout? _ - S
1. Retentlon Requirements ~ The following requirss the series to be kept S e T
a. State Law to years, w d Audit penod ' N IR 9 jvears
b. Statute of limitation ., - 0 ~years. .. -, -_-. .8. Administrative need e s ermanentlyvears :
c. Federal law i 0 .z years.- = f Federai retention mstruct:ons ° s 2.Y€ars, "~ i
Attach copy or excerpt of laws or regulations. Explain administratiira need. '
Sl FEITLe DvO0R onn om0 re ngeyad st by s T e R s e s S w t tey e VT Lmn s 1R

12. Aporoved Dispositinn Instructions This agency recommends that the file series be cut otf at the end of each:

O Calendar Year; O Fiscal vear; [J Other __S€¢ below then,
O Hold in the current filesarea _______._ month(s) . year{s); then
O Transfer to local holding area, hold ____.._____._vyear(s); then
O Transfer to State Records Center:hold . __vyear(s); then
Q Destroy.
g O Transfer to State Archives for permanent retention.
Bl Other (Specify) !
é ) .. . Cut off f11es at end of every 3 calendar years, hold in local holdlng
: X area 3 years; then transfer to State Arch:.ves for permanent retentlon.
. -
" . . -
v STy v o ’
‘ Thess instructions apply to ail prior and future accumulations of the series S
. Date Records Management Officer” (Signature) ' Date _ ;_m
9/7/75 @/y /%/ | z%’(fci”
" State Racords Com t‘teo {ngnaturef ST Date
Recommendations in'para-"- =~ <. < = .. .- | T DR P
graph 12 are approved. State Auditor/Designee \Di&\: NAA s SR B el V. N £
{If disapproved, attach letter l () - N ) B . PRI T
of explanation.) ] Secretafy of State/Designee | W@‘M N &J "'Zg‘ ""ﬂ:
Attorney General/Designee //i)vﬂﬂf?fm - C?" /3. 7Y

i AR~-50-71. Rev.76 (Raverss Side)
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